W 461

CREDITS AND DEBITS
An Introduction to Writing a Check and Balancing a Checkbook
Loren Standford, UT/TSU Extension Agent, Weakley County
Jennifer Richards, Assistant Professor, 4-H Youth Development

MANAGEMENT OF APHIDS AND BYD IN TENNESSEE WHEAT

1

Tennessee 4-H Youth Development

Credits and Debits

An Introduction to Writing a Check and Balancing a Checkbook
Skill Level
Intermediate
Learner Outcomes
The learner will be able to:
• Identify the parts of a check and register.
• Value the importance of balancing a
checkbook.
Educational Standard(s) Supported
6th Grade Math
The Number System 3
The Number System 5
7th Grade Math
The Number System 1
Success Indicator
Learners will be successful if they:
• Enter information into a check register
correctly.
• Properly write a check.
Time Needed
45 Minutes
Materials List
• Student handouts (parts of a check,
checks and registers, and career handout),
one of each for each student
• Projector to display check and register
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Introduction to Content
This lesson introduces students to check
writing and entering credits and debits in a
check register. Students learn the parts of a
check and what information is included in
what part. Students also are introduced to
basic budgeting.

Introduction to Methodology
The lesson begins by having students
identify the parts of a check and register.
Students learn the definition of debit and
credit and give examples of each.
Students then work to fill out checks and
a check register based on payments by
check and getting their paycheck. The
lesson concludes by having students
select a career and determining what
amount of income is left after paying
their monthly bills.

Author
Stanford, Loren. UT/TSU Extension Agent,
Weakley County

Prepared using research based practices in youth
development and experiential learning.

Terms and Concepts Introduction

Tips for Engagement

Debit — A payment to someone in exchange for goods or services.

Change the scenarios for the
checks in the Share and
Process sections to fit the
mood and atmosphere of the
classroom.

Credit — A payment received from someone in exchange for goods and
services.

Setting the Stage and Opening Questions
Begin the lesson by holding up any denomination of paper money. Ask the students, “Who likes money?
Who wants to make money so they can live a comfortable life as an adult?”
Allow students to respond and then say, “Today, we are going to be learning about check writing and
balancing a checkbook. By the end of today’s lesson, you should be able to identify the parts of a check and
register and value the importance of balancing a checkbook. To start today, who can give me some reasons
we write checks?” Allow students to answer while you record answers on the whiteboard. Pass out the
student handout (Check Parts and Checks and Register). Say to the students, “The most important part of
knowing how to write a check is knowing where all the information goes. As we go over the different parts,
label each of those parts on the big check on the front of your handout.”
Lead students through a discussion of the parts of the check, explaining each part and answering any
questions the students have. The parts of the check have been labeled on the instructor handout included at
the end of this lesson.
Say to the students, “Another important part of writing checks is keeping the check register up to date. A
register is where you record all of the transactions associated with your bank account. In registers, there are
two types of transactions: a debit and a credit. Who can help me define each of those words?” Lead students
in a discussion of these words and have them give examples of each of these types of transactions.
Say, “Now that you’ve learned the parts of a check and how a check register works, we are going to practice
some check writing and filling out a register.”

Experience
Say, “On the back of your handout are blank checks and a check register. To start, we are going to write
the beginning balance on the register. Everyone should write down $500.00 as the beginning balance.”
Fill out this information on the board along with the students. Say, “We have to pay our cell phone bill, so
let’s write a check to ‘The Cell Company’ for $119.87 and record that in the register.” Fill out the check
as a class and fill in the register debit.
Say, “Now it’s your turn. You are at Walmart and want to buy some new sports equipment. The total
comes to $78.69. Fill out the check and make an entry in the register for this purchase. Then make an
entry in the register for your paycheck that was deposited. You made $134.32 this paycheck.”
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Share
Life Skill(s)

After students have completed the experience section, have students
share their completed checks and registers and discuss them as a class.

6th Grade
•

Use basic reading, writing,
arithmetic and
mathematical skills.
(Hands, Working)

•

Coordinate the interaction
to complete the task (work
together). (Hands,
Working)

Process
Ask the students to explain any experiences they have with budgeting
money and how they think that will be helpful as an adult.

7th Grade

Generalize
Write the following career options on the board: Teacher, Engineer,
Construction Worker, Veterinarian, Chef. Have students select a career
and form groups based on the career choice. Have no more than four
students per group. Pass out that career’s scenario and say, “Based on
the career you chose, you have been given a salary and what bills you
have to pay that month. In your group, work to find your ending
balance for the month given the salary and expenses and then explain
how you would utilize the remaining balance at the end of the month.”

•

Demonstrate selfunderstanding in relation
to career choices by
identifying career clusters
in which they are
interested. (Hands,
Working)

Apply
Write the following career options on the board: Teacher, Engineer, Construction Worker,
Veterinarian, Chef. Have students select a career and form groups based on the career
choice. Have no more than four students per group. Pass out that career’s scenario and say,
“Based on the career you chose, you have been given a salary and what bills you have to
pay that month. In your group, work to find your ending balance for the month given the
salary and expenses and then explain how you would utilize the remaining balance at the
end of the month.” Allow students to work through the scenario and then share with the
class their ending balances and how they would utilize the remaining money.
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Supplemental Information
Educational Standards Met

6th Grade Math
The Number System 3 — Fluently add, subtract, multiply and divide multi-digit decimals using the standard algorithm for
each operation.
The Number System 5 — Understand that positive and negative numbers are used together to describe quantities having
opposite directions or values (e.g., temperature above/below zero, elevation above/below sea level, credits/debits,
positive/negative electric charge); use positive and negative numbers to represent quantities in real-world contexts,
explaining the meaning of 0 in each situation.
7th Grade Math
The Number System 1 — Apply and extend previous understandings of addition and subtraction to add and subtract
rational numbers; represent addition and subtraction on a horizontal or vertical number line diagram.
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Handouts

To Line: Used to write
who the check is issued
t

Account
and Bank
R i

Memo Line: Used to
write a memo about
the check

Date Line: Used to write
the date the check was
written

Payment Amount Line:
Amount should be
written out in words

Amount Box: Amount
written out numerically

Signature Line: Used to
sign the check

Career Scenarios
Teacher
Monthly Salary: $3,000
Expenses:

House payment — $567.94
Groceries — $267.98
Car payment — $452.38
Other Expenses — $811.24

Engineer
Monthly Salary: $5,750
Expenses:

House payment — $687.69
Groceries — $352.12
Car payment — $325.45
Other Expenses — $1582.36

Construction Worker
Monthly Salary: $2,685
Expenses:

House payment — $321.11
Groceries — $214.50
Car payment — $299.87
Other Expenses — $685.74

Cut apart and laminate for future use

Veterinarian
Monthly Salary: $6,800
Expenses:

House payment — $785.45
Groceries — $324.12
Car payment — $567.74
Other Expenses — $1,687.69

Chef
Monthly Salary: $4,125
Expenses:

House payment — $399.98
Groceries — $421.15
Car payment — $265.84
Other Expenses — $987.51

For your chosen career, list your salary and monthly expenses below. Using this information, fill out the
check register to determine the balance remaining after your expenses. List three ways you would spend
the remaining money each month.

Career: _____________________________________________
Salary:______________________
Monthly Expenses: _____________________________
_____________________________
_____________________________
_____________________________

Remaining Money: _______________________

Three ways to spend the remaining money:
1.
2.
3.

